YTBEPXJIEHO
[IPHKA30M H.O. IUPEKTOpa
MMBH PAH

ot 01 cenTa0pa 2022 r.
No 6732/166-K

INOJIOKEHHE
O XPAHEHWHU, UCTIOJIE30BAHUU U 3AIIUTE IMEPCOHAJILHBIX
IAHHBIX PABOTHUKOB ®EAEPAJILHOIO I'OCYIAPCTBEHHOI'O
BIO/PKETHOI'O VUPEXJIEHUS HAYKU MYPMAHCKOI'O MOPCKOI'O
BUOJIOTMUECKOI'O HHCTUTYTA POCCUIMCKOI AKAJJTEMHH HAVK
(MMBHU PAH)

1. OBUIME ITOJIOXKEHIA

1.1. Hacrosmee IlonoxeHne ycTaHaBIMBAaeT TMOPAJOK MOJIYyYEHHs, YYeTa,
00paloTKy, HAKOIUIEHUS U XPaHEHHA JOKYMEHTOB, COAEPIKALNX CBEJACHNA, OTHECEHHbBIE K
MEPCOHANLHEIM ~ JaHHREIM  paboTHMKOB  mpeampusatua.  llom  paGoTHMkaMu
MOJpa3yMeBaroTCs JIMLA, 3aKII0UUBLINE TPy 10BoH qorosop ¢ MMBU PAH.

1.2. Hacrosiuee [lonoxkeHne o XpaHeHHH, UCIIOIB30BaHHM M 3alIATE MEPCOHAIBHBIX
naHHbX pabotHukoB MMBHM PAH (manee mo Ttecty Ilomoxkenue) paspaboTaHo Ha
ocHoBaHUH KoHcTtuTyunu P®, Tpynoeoro Koaekca P®, Kogekca 00 agMHUHHUCTPATUBHbBIX
npasoHapyueHusx P®, ['paxxaanckoro Koaekca P®, YronosHoro Konekca P®, a Taxxke
@enepansHoro 3axkoHa ot 27.07.2006 Ne 152-@3 «O mepcoHalNbHBIX JaHHBIX),
[locranosnenus [IpaButensctra Poccuiickoit ®enepaunu ot 15.09.2008 Ne 687 «O6
yrBepxaenuu Ilonoxkenns o0 ocobeHHOCTAX 00pabOTKU IEPCOHATBHBIX JIAHHBIX,
ocymiecTBiasieMoit 6e3 WCMOTR30BAHWS CPEJACTB  aBTOMaTtMzammuy», |locTaHoBneHUA
[IpaBurensctBa Poccuiickoit @enmepaumn ot 21.03.2012 Ne 211 «O0 yTBep:KIeHUH
MepeyHst Mep, HampaBlACHHBIX Ha o0ecrneueHWE  BHIMOMHEHHA — O0sS3aHHOCTEM,
npeaycMOTpeHHbIX DeepalibHbIM 3aKOHOM «O IEPCOHAIbHBIX JaHHBIX» U IIPUHATHEIMH B
COOTBETCTBHH C HIM HOPMATHUBHBIMH IIPAaBBIMH aKTaMH.

1.3. Llenp Hacrodwero IlonoxeHus - 3alluTa NEPCOHAIBHBIX JAHHBIX pPa0OTHHKOB
MMBH PAH OT HecaHKIIMOHHPOBAHHOTO JOCTyna M pasriauieHus. llepcoHaibHble
JAHHEIE BCEra SBIAIOTCS KOHQUACHIHAIBHOH, CTPOro oxXpanseMoil HHGopManmei.

1.4. OcHOBHBIE [TOHATHS, UCITONB3YEMEIE B [1omoxKeHHH:

- MePCOHANBHBIC JIAHHBIE - WH(pOpMAIMsA, coxpaHeHHas B J00oM ¢dopmare,
OTHOCANIAACS K OTIPE/ICTICHHOMY WJTH OTMpe/ieIIeMOMY Ha OCHOBAaHHMH TakoH HH(pOpMaLHH
¢puznyeckomy uuy (cyObeKTy MEpCOHANBHBIX NAHHBIX), KOTOpas cama mo cebe WiH B
COUCTAHHH C Jpyrofi wuHpopMmanmnei, uMmeromeiica B pacnopsmxennn MMBHM PAH,
MO3BOJIACT HICHTUQHUIIMPOBATE JIMYHOCTE;

- 00paboTKa NepCOHAJIbHBIX JAHHBIX - ACHCTBHUS (OMEpaliH) ¢ TMEePCOHAIbHBIMH
JAHHBIMH, BKJIKOYas cOOp, CHCTeMaTH3alMl0, HAKOIUICHHE, XpaHCHHE, YTOYHCHHE
(oOHOBIIEHHE, H3MEHEHHE), HCITOIR30BAHHE, PACTIPOCTPaHeHHe (B TOM 4HC/IE nepenavy),
o0e3nMynBaHue, 6JIOKUpPOBaHKE, YHHYTOKEHHE NMEPCOHANTEHBIX JIAHHBIX
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- YHHYTOXKEHHE IE€PCOHAJILHBIX [JaHHBIX - JCHCTBHS, B pE3YJbTare KOTOPBIX
HEBO3MOXKHO BOCCTAHOBHUTH COJIEp)KaHME IEPCOHAIBHBIX JAHHBIX B MH(OPMALMOHHOM
CHCTEME IMEPCOHAIBHBIX JAaHHBIX WJIW B pPE3yJbTaTe KOTOPBIX YHHUYTOXKAKOTCS
MaTepuanbHbIe HOCUTENH COAEPKALIMe NEPCOHAIBHBIX JAHHBIX;

- HOCHUTEIHM NEePCOHAIbHbIX JAHHBIX - KaK JICKTPOHHBIC (JMCKETHI, KOMIIAKT-AUCKH,
JeHThl, (QICII-HAKOMUTEAN M JPYTHE), TaK M HeIeKTPOHHble (OyMasKHBIE) HOCHUTEH
MEepPCOHANBHBIX IAHHBIX.

1.5. TlepcoHanbHEIC JaHHBIE OTHOCATCA K KaTeropud KOH(DHICHIHAIBHOM
uHdpopmaunu. Pexum KOHPHICHUMATBHOCTH TMEPCOHAIBHBIX [JaHHBIX CHHMAeTCs B
cnyqasx oOe3MMYMBaHUA WIH 110 UcTedeHHH 50 JeT cpoka XpaHEHHs, €CJIM HHOE He
OTIPEJCNICHO 3aKOHOM.

1.6. Hacrosiuee I[lonoxenue yTBEpxkJaeTCs M BBOAWUTCA B JEHCTBHE INpPHKA3OM
mupextopa  MMBU PAH wu sBnsiercs o0sf3aTenbHBIM UL HCIIOJHEHHA BCEMH
pabGoOTHHKAMH, UMEIOIIHUMH JOCTYI1 K IEPCOHAJILHBIM JAHHBIM COTPYTHHKOB.

2. [IOHATHE, COCTAB U KATET'OPUU TTEPCOHAJIbHBIX TAHHBIX

2.1. IlepcoHasibHble HaHHBIE - JiIODass MHQOpMALMs, OTHOCALIAACA K IPAMO HIIH
KOCBEHHO OIPE/ICICHHOMY WIH onpejenseMoMy (u3M4ecKoMy JHIY (CyOBeKTy
MEPCOHANBHBIX IAHHBIX), B TOM YHCIIE:

dbaMmIud, UM, OTYECTBO;

JaTa U MECTO POKIEHUA;

aJpec MecTa JKUTEIhCTRA;

JOMaluHHi TenedoH;

ceMeiHoe, COIMAlbHOE I0JI0KEHHE, CBEICHHS O COCTAaBE CEMbH, HAJIMYHE JCTCH,
POACTBEHHEIE CBA3M,

obpazoBaHue, nmpodeccus;

JIOXO/IbI, HMYIIECTBO U HMYLIIECTBEHHBIE 0043aTe)IbCTBA,;

Apyras aHajdorMuHas WHGOpMaLus, Ha OCHOBAHHW  KOTOPOH  BO3MOJXKHA
6e30mubodYHas uaeHTHGUKaLUsI CyObEeKTa NMEPCOHAIbHBIX JaHHBIX.

[Ton vHOpManUell 0 padOTHUKAX MOHHMAIOTCSA CBeleHHA O Qakrax, COOBITHAX H
00CTOATENBCTBAX KH3HU paGOTHHKA, MO3BOJIAIOIINE HACHTHPHIUPOBATh €ro JINYHOCTh H
coJIEpXKALMECS B JIMYHOM Jejie paboTHHKA, TMOO0 NO/JIEXKAIIUE BKIIOYCHHIO B €ro JIMYHOE
J€JI0 B COOTBETCTBHH ¢ HOPMATUBHBLIMH [IPABOBBIMM aKTaMM M HacToamuM [TonoxeHnem.

2.2. CocTaB NepcoHA/IbLHBIX AAHHBIX pa00THHKA:

2.2.1. mMIChMEHHOE 3afBJIEHHE C MPOCKO0It O MOCTYIUIEHHH Ha paboTy;

2.2.2. aHKeTHbIe ¥ OHorpapHiIecKue JaHHbIE, CBEACHHS O COCTABE CEMBH,

2.2.3. JOKYMEHTbl O IIPOXOXJEHHH KOHKypca Ha 3aMelleHHe BaKaHTHOH
JOIDKHOCTH (€C)IM paGOTHHK HA3HAYEH Ha JOJDKHOCTH MO PE3yJIbTaTaM KOHKYpPCa);

2.2.4. macnopTHbI€ JaHHEIE,

2.2.5. nUuHBIE Aena, TPYAOBLIE KHIKKU WIH CBEJEHUS O TPYJIOBOH JNEATENLHOCTH
(CT/I-P) cOTpYAHUKOB, CBEICHHS O TPYZOBOM H O0LIEM CTaxe;

2.2.6. JIOKYMEHTHI (xomuu) 0 1podecCHOHaTBHOM o0pa3oBaHHH
npoecCHOHANBHON  MEPENoAroToBKE, TOBBINIEHHH — KBaJIHM(QUKAIMH,  CTaXHPOBKE,
TPHUCBOEHUM Y4EHOH CTETICHH, YYEHOro 3BaHus (€C/U TAKOBbIE HMCIOTCA), KOIHMH YKa30B,
IOCTAHOBJIEHMH, pelleHUi 0 Harpax IeHHH roCyAapCTBEHHBIMM HarpajiaMu, MpHCBOCHHH
[IOYETHHIX M CHCIMAIBHBIX 3BaHMM, MPHUCYKAEHMH TOCYIapPCTBEHHBIX MPEMHH (eciH
TAKOBBIE UMEIOTCS) U T.J1.;




2.2.7. TOKYMEHTHI O Ha3HAYeHUH Ha AOJDKHOCTD;,

2.2.8. copepiaaHue TPyNOBOTO NOrOBOpa, a TaKKe OSK3EMIUIAPHI MUCBMEHHBIX
JOTIOJIHUTENRHBIX COTJIAIICHHNE, KOTOPHIMU OQOPMISIOTCS M3MEHEHHS W JIONOJIHEHMA,
BHECEHHEIE B TPY0BOKH AOr0OBOp;

2.2.9. JOKyMEHTHI O MepeBojie pabOTHHKA HAa UHYIO JODKHOCTh, O BPEMEHHOM
3aMELICHUH UM HHOH JO0KHOCTH;

2.2.10. NOKYMEHTHl BOHMHCKOTO y4YeTa ¥ CBEIE€HHI O BOHHCKOM yuyere (aus
BOCHHOOOA3aHHBIX JIML, M JIML, MOAJEKANNX PH3BIBY HA BOCHHYIO CIyX0Y);

2.2.11. nokymeHTHI 00 OCBOOOXAEGHWM OT 3aHUMaeMOM JODKHOCTH, O
IPEKPAIIEHHH TPYL0BOIO A0T0BOPA;

2.2.12. cBeJIcHHA O HAIMYUM CYAMMOCTEH, aJpec MecTa JKHTEILCTBA, AOMALIHHIA
Tenepod, Mecro paboTel MaAM ydeOBl YNEHOB CEeMBH M POJCTBECHHHKOB, XapakTep
B3aUMOOTHOIIICHHH B CEMEE;

2.2.13. arrecTalMOHHBIA JHCT pabOTHHKA, TMPOIIEANICTO aTTECTAIIMIO H OT3BIB 00
MCITOJIHEHHH MM JOJDKHOCTHBIX 0013aHHOCTEH 3a aTTeCTALlMOHHBIN IEPUO;

2.2.14. pororpaduu U WHBIE CBEJIEHHS, OTHOCALIMECS K MEPCOHATBHBIM JaHHBIM
pabOTHHKa;

2.2.15. cBesleHus 0 mpeaplayLEM Mecte paboThl;

2.2.16. nenoBbie ¥ MHEIC KAUECTBA, KOTOPHIC HOCAT OLICHOYHEIH XapaKTep;

2.2.17. IOKYMEHTHl O MOOLIpeHHH paCOTHUKA, 4 TaKXKe O HAJIOXKEHHH HA Hero
JUCLHITUTHHAPHOTO B3BICKAHHS IO €T0 CHATHSA HWIH OTMEHEI;

2.2.18. JOKyMeHTBl © Hayajle CcIy:keOHOii mpoBepkH e€ pe3syabTarax, o0
OTCTpPaHEHHH pabOTHHKA OT 3aMeIaeMoi JOIKHOCTH;

2.2.19. [OKyMEHTEI, CBsS3aHHBIE C O(QOPMICHHEM [JOIYCKAa K CBEACHHAIM,
COCTaBJIAIOIIMM [OCYIJAPCTBEHHYK) MIM HMHYK) OXPaHAEMYK) 3dKOHOM TaiHy, €CIlIH
UCTIONHEHHE OOSA3aHHOCTEH MO 3aHMMaeMOH JO0/KHOCTH pabOTHHKA CBA3aHO C
MCNOJIB30BAHUEM TAKUX CBEJIECHHIA;

2.2.20. cBegeHnus o goxomax, o 3apaboTHOH IutaTe, 00 HMYILIECTBE W
o0s3aTenbcTBaX HMYIIECTBEHHOTO Xapaktepa paboTHHMKA (MOXOMBI, MOJTH, BIaJeHHE
HE/IBIDKMMBIM UMYILECTBOM, JICHEKHBIE BKJIaAbI U 1p.);

2.2.21. npHHaAIEKHOCTD JIMLA K KOHKPETHOM HAaLMK, ITHUYECKO rpyIine, pace;

2.2.22. cBHIETENBCTBO O IOCTAHOBKE Ha YYET B HAJIOIOBOM OpraHe (U3MYECKOIro
JIMLA 110 MECTY YKHUTEIbCTBA Ha TeppUTOpul PD;

2.2.23. NpUBBIYKK M YBJIEYEHHS, B TOM YHCJI€ BpeAHblE (AJIKOI0JIb, HAPKOTUKU U
ap.)

2.2.24. MeIHIIMHCKOE 3aKIKOYEHHE YCTaHOBIEHHOH ¢opmbl © 3a0o0jeBaHUAX
paboTHHKa;

2.2.25. cupaBKa O pe3yibTaTax [IPOBEPKH JOCTOBEPHOCTH M IOJHOTHEI CBEICHHM,
MPEOCTABIEHHBIX palOTHHKOM O  J0XO0Jax, HMYIIECTBE H  0043aTeIbCTBAX
HMYIIECTBEHHOIO Xapakrepa, a TakKe CBCACHWH o0 coOmofeHHH pabOTHHKOM
OrpPaHHYEHU, YCTAHOBIIEHHBIX (eNepaibHbIMH 3aKOHAMH;

2.2.26. CBeICHHUSA O COIUATBHBIX JIBIOTAX;

2.2.27. NOATMHHHKH W KOTIMH NPHUKA30B 110 JIMYHOMY COCTaBY;

2.2.28. nuunbie nena paGOTHUKOB;

2.2.29. ocHOBaHUS K MPHKa3aM M0 JUIYHOMY COCTaBY;

2.2.30. KOIMH OTYETOB, HAIIPAB/IAEMBIE B OpraHbl CTATHCTHKH,

2.2.31. cBe/ICHHA O HAYYHBIX TPYAax U H300peTeHus X padOTHHKA;

2.2.32. cBefeHud 0 IpeObIBAaHUA 3a TPAHHMIIEH;

2.2.33. KOH(pHUAEHIHATILHEIE IIEPErOBOPEI;
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2.2.34. peTUrio3HbIE U MOJIUTHYECKHUE YOCKIEHHS,
2.2.35. HoMepa TenneoHOB.

JlaHHBIE JTOKYMEHTHl SBJIAIOTCA KOHOHUACHLMAIBHBIMH, XOTH, YUYMTbIBas HX
MacCOBOCTh M €IHHOE MeCTo o0pabOTKM M XpaHEHUSA - COOTBETCTBYIOIIMNA TpHb
OrpaHH4eHHs Ha HUX He craBuTcsa. PaboTomaTens BNpaBe MONydaTb M MCIOJIB30BaTh
TOJBKO T€ CBEJCHHS, KOTOpblE XapaKTepU3yIOT IpaKJaHWHA KaK CTOPOHY TpPYAOBOI0
J0roBopa.

2.3. KaTeropuu nepcoHajibHbIX JAHHbIX:

KaTteropus 1 - TepCOHalbHBIC [aHHbBIE, KacarOUIMeCs pacoBOM, HAlLMOHAJIBHON
MPUHAIIOKHOCTH, MOIUTHYECKUX B3IJIAI0B, PEIUTHO3HBIX H QHIOCODCKUX yOeKACHHIA,
COCTOsIHUA 30POBbs, UHTUMHON JKHU3HY;

KaTeropus 2 - MepCOHAIbHBIC JaHHBIC, MMO3BOJISIONNE HAEHTU(UIHPOBATh CYyOBEKTA
MEPCOHATBHBIX JaHHBIX M TIOJAYYUTh O HEM JIONOJIHUTEIBHYIO HMHQOpPMALKIO, 3a
MCK/IFOYEHHEM IIEPCOHANILHEIX AAHHBIX, OTHOCSIIMXCS K KaTerOpuu 1;

Kareropus 3 - MepcOHANbHBIEC JaHHblE, [103BOJIAIOLINE UASHTUPHLUPOBATE CyObeKTa
NEPCOHAJIBHBIX JaHHbIX;

Kateropus 4 - o6e3nudeHHbBIE U (M) 00LIEeIOCTYIIHBIE IIEPCOHANIBHEIE JaHHBIC.

3. OBA3AHHOCTH PABOTOATEJIA

3.1. B nensx obecneyeHus rnpas H CBOOOA YeNIOBEKA M TpakaaHWHa paboTolaTesb H
€ro MpeACTaBUTENH IpH 00paGoTKe MEepPCOHATBHBIX [aHHBIX pabOTHHKA O0A3aHEI
cobnroIaTh creayromue odume TpedOBaHMA:

3.1.1. OGpaborka I[EepCOHAJILHBIX AAHHBIX pabOTHHKA MOMKET OCYLIECTBIATHCS
WUCKITFOUMTETRHO B 1enfx obecrniedeHusA coOJOAEHHA 3aKOHOB M MHBIX HOPMATHBHBIX
NpABOBLIX aKTOB, COACHCTBHA paboTHWKaM B TPYAOYCTPOMcTBE, OOYy4EHWH H
NpOJBIKEHHH N0 cayx0e, obecriedenns TUYHOM 6€30MacHOCTH pabOTHUKOB, KOHTPOJIs
KOJIMYECTBA M KAaueCTBa BHIMOIHAeMOM paboThl U o0ecredeHnss COXPaHHOCTH UMYILECTBA.

3.1.2. Tlpu onpeneneHun oObeMa U copepxaHua oOpabaThIBAEMBbIX IEPCOHANBHBIX
AaHHeIX paboTHHKAa paboTomaTens JIOMKEH PYKOBOACTBOBaThCs — KoHcTHTYyHHEH
Poccuiickoit ®enepanvu, TpynoBbiM kopekcoM Poccuiickoit ®enepaudd W HHBIMH
(henepalbHBIMU 3aKOHAMH.

3.1.3. Bce mepcoHanbHbBle JaHHBIE Pa0OTHHKA CIEMYET MOJy4YaTh Yy HEro camoro.
Eciu nepcoHaibHbIE JaHHEIC pPaOOTHHKA BO3MOMKHO TIONYYHTR TOJNBKO Y TpeTbeH
CTOPOHEBI, TO PaGOTHHK J0JKeH OBITH YBENOMJICH 00 3TOM 3apaHee W OT HEro JO0JDKHO
OBITH TIOJMY4EHO NMUCHMEHHOE cornache. PadoTonarens nomkeH cooOmMUTh pabOTHHKY O
HeNsAX, MpeANoaraeMelX HCTOUHUKAX M cnoco0ax NoMydYeHHs NMepCOHANbHBIX JaHHBIX, a
TaKXKe O XapakTepe I[OJIeKALIMX [MOTyYEHHIO NEPCOHAIBHBIX JaHHBIX U MOCIEACTBHAX
oTKa3a pabOTHHKA aTh MHCbMEHHOE COITIACHE Ha UX MOJYYCHHUE.

3.1.4. PaBoronarens He MMEET ITpaBa I[OJIydyaTh U oOpabaTeIBaTh [EpPCOHATBHBIC
JaHHBle pabOTHHKA O €ro TMOJMTHUECKUX, PEIMTHO3HBIX W HHBIX YOEKACHUAX U YaCTHOH
U3HH. B cTydasix, HENOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMH TPY/IOBBIX OTHOLICHH, B
coorBercTBHU O cT. 24 Koncturyumuu Poccuiickoit denepauun pabortojparens BIipaBe
momyyaTh W 00pabaThiBaTh JaHHbIE O YaCTHOW JKM3HM pPabOTHHKAa TOJIBKO C €ro
MMCBEMEHHOT'O COTTIacHsl.
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3.1.5. PabGoromarens He MMeeT MpaBa NMOMydaTb W 00pabaTeIBaTh MEPCOHAIbHbIE
JaHHble pabOTHMKA O €ro 4YiIeHCTBE B OOLIECTBEHHBIX OOBEAMHEHUAX HJIM €ro
npo(COIO3HOM  JEATENBHOCTH, 3a  HCKIIOYEHHEM  CIIy4YaeB, [PEAyCMOTPEHHBIX
tenepaibHBIM 3aKOHOM.

3.1.6. Ilpm nOpuUHATHM peIUCHHI, 3aTparuBalOIIMX HHTEpechl pabOTHHKA,
paboTojarens He MMeeT MpaBa OCHOBBIBATHCA HA IEPCOHAIBHBIX JAHHBIX PaOOTHUKA,
MOJYYEHHBIX MCKIIIOUMTEIBHO B pe3y/bTaTe WX aBTOMATH3MPOBAHHOW 00pabOTKHM MIH
JIEKTPOHHOIO N10JYYEHHS.

3.1.7. 3amura nNEpCOHAJILHBIX JAaHHBIX padOTHHKA OT HENPaBOMEPHOIOo MX
MCTIONB30BAaHUS WJIH YTpaThl JMOMKHA ObITh obecriedeHa paboTojareneM 3a CYET €ro
CPEICTB B MOPSAIKE, YCTAHOBJIEHHOM (DeAepanbHBIM 3aKOHOM.

3.1.8. PaGOTHUKH W WX MpelCcTaBHTEIH JAOJKHBI OBITh O3HAKOMIIEHBI [0l POCIIMUCH C
JNOKYMEHTaMH MpPEANpPHATHS, YCTAaHABIMBAIOIIMMH MOpSAN0K 0OpabOTKH TNepcOHANBHBIX
JaHHBEIX paOOTHHKOB, a TaKkKe 00 HX MpaBax M 00A3aHHOCTIX B ATOM 00IaCTH.

3.1.9. PaboTHWKM He AOMKHBI OTKAa3hIBATHCS OT CBOMX MpaB Ha COXpaHEHUHE U
3aLUUTY TAHHEI.

6. CbOP, ObPABOTKA U XPAHEHUME [ITEPCOHAJIbHbIX JAHHbBIX

3.1. OOpaboTka mnepcOHANBHBIX MaHHEIX - J000e fAeHcTBHE (omepauusa) HIH
COBOKYIIHOCTB JAEHCTBHMIl (olepauuii), COBEpLIAEMBIX C HCIIOJIL30BAHHEM CPEICTB
aBTOMATH3alMK WX 0e3 KCIMOAB30BAHUA TAKHX CPEICTB C TNMEPCOHANBHBIMU JIAHHBIMH,
BKIKOYas cOoOp, 3amnuch, CHUCTEMATU3ALMIO, HAKOIUIEHHE, XPAHEHUE, YTOYHEHHE
(oOHOBNEHHE, M3MEHEHHE), M3BJICUCHHE, UCIONB30BaHME, Mepenady (pacnpocTpaHEHHE,
IpeJOCTaBlIeHUE, JOCTYH), 00e3nuurBaHHe, OIOKHPOBAHHWE, YJAJCHHE, YHHUTOXKEHHE
NEPCOHAIbHBIX JaHHBIX.

3.2. B nensx obecneueHus MpaB U cBOOO] YETOBEKA M TpakJaHHWHa pabGoTodATENb
M €ro IpeAcTaBHTe]d IpH 00paloTke NEPCOHAIBHBIX JAaHHBIX pabOTHHKA OOs3aHBI
cobmro1aTh caeayomue obipe TpeboBaHU:

3.2.1. OGpaborka nepcoHANBHLIX JAHHBIX PAabOTHUKA MOXET OCYIIECTBIIATHCS
UCKTIOYUTEIRHO B TENAX o0ecTedeHHUs cOOMIONEHUA 3dKOHOB H HHBIX HOPMATHBHBIX
NpaBOBBIX aKTOB, coeicTBua pabOTHHKAM B TPYAOYCTpoiicTBe, OOYYEHHH H
NPOJIBIXKEHHH TO ciykbe, obecrieyeHus JIMYHOH Oe30I1ACHOCTH pabOTHHKOB, KOHTPOINS
KOJIMYECTBA ¥ KAYECTBA BRIMTOIHACMOR paboThl 1 obecredeHHs COXPAHHOCTH HMYIIECTBRA.

3.2.2. Ilpu onpexneneHnn o0beMa U cojepxaHuid 00pabaTEIBAEMBIX MEPCOHAIBHBIX
JaHHplx paborHHKa paboTonaTens  JIOMKEH  pYKOBOACTBOBaThbeA — KoHCTUTYLMCH
Poccutiickoit ®enepaunu, TpynoseiM Kogexcom u MHBIMH QeepanbHBIMH 3aKOHAMH.,

3.2.3. TMonyueHue mNEpCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCA KaK IMyTeM
NpeCcTABICHU HMX CaMMM palDOTHMKOM, TaK H [IyTEM MONYy4YeHHA HMX H3 HHBIX
HUCTOYHHUKOB.

3.2.4. IlepcoHalbHbIE JaHHbIE CIEOyeT [MOAydaTh y Hero camoro. Ecmu
HepCoHATBHEIC JJaHHbIe PabOTHHKA BO3MOMKHO HOJNYYHThH TOJIBKO Y TPEThEH CTOPOHBL, TO
pabOTHHK JOJKEH OBITH YBEOMICH 06 5TOM 3apaHee U OT HETO MO0JUKHO OBITH MOIYYCHO
HNHCBMEHHOE coIylacHe. Pa6oromarens JMOMKeH cOOOWUTH pabOTHMKY O 1emsX,
TNpe/IMonaraeMbIX HCTOYHHKAX U crioco0ax [MoIydYeHHs MepCOHaNbHBIX AaHHBIX, a TaK K¢ 0
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XapakTepe MOAICKAIMUX MMOJYUEHHIO [MEPCOHAJIBHBIX IJAaHHBIX H IIOCJICACTBHAX OTKa3ad
paGOTHHKa JaTh NHUCBMEHHOEC COrJIaCHE Ha HX IIONY4YCHHUEC.,

3.2.5. PaGorHuk mnpencrasiser pabOTOATENI0 JOCTOBEpHHIE CBeleHHMA O cele.
PaGoTtonaTens mpoBepseT JOCTOBEPHOCTh CBEICHMMHA, CBEpsAs JaHHBIC, NPCIACTABICHHBIC
paGOTHMKOM, C MMEIOIMMHCS y paboTHHKA KokyMeHTamu. IIpencrasinenne paGoTHHKOM
[IOJUIO’KHBIX JOKYMEHTOB HIIH JIOXKHBIX CBEJICHUI NpH MOCTYIJIEHUU HA paboTy ABJIACTCA
OCHOBAHHMEM [Tl PACTOPKEHHA TPYAOBOIO J0I0BOPA.

3.2.6. Ilpu nocryieHuy Ha paboTy pabOTHHK 3aIIOHACT aHKETY U aBTOOHOTrpadHio.

AHKeTa mnpeacTaBiieT coOOH MEpedYeHb BONPOCOB O MEPCOHANBHBIX JaHHBIX
paboTHHKa.

AHKeTa 3anojHsercs pabOTHUKOM caMocToATenbHO. IIpH 3aloJHEHHH AHKETEI
pabOTHUK JIOIDKEH 3aMOJHATh Bee ee rpadbl, Ha BCe BONPOCHL 1aBaTh MOJHBIC OTBETHI, He
JOIyCKAaTh MCIPABJACHUM WIM 3aUepKUBaHWM, TMPOYEPKOB, IIOMAapOK B CTPOroM
COOTBETCTBHH C 3aIHCAMH, KOTOPBIE COJEPIKATCA B €0 JIMYHBIX JOKYMCHTaX.

ABroGuorpadus - HSOKYMEHT, COJEp)KallMi ONUCAaHWE B XPOHOJIOTHYECKOH
MOCTCOBATEIFHOCTA OCHOBHBIX OJTANOB JKH3HM M JEATEJIBHOCTH TPHHHMAEMOro
paOOTHHKA.

AmToGHOrpaus cocTaBisercs B IPOU3BOILHOH (opme, 0¢3 MOMapoK M
HCIIPaBJICHHH.

AHkerta w aBtobuorpadpus pabOTHHMKA JOJ/GKHBI XPAHHTLCA B JIHUHOM JIEne
pabGoTHHMKa. B IMYHOM Jeie Taloke XpaHATCA MHBIE JOKYMCHTHI MEPCOHANBHOIO y4era,
OTHOCAITNECS K TIEPCOHANBHBIM TaHHBIM Pa0OTHHKA.

Jluunoe paemo pa®oTHHKA O(QOpMILETCS TIOCHE M3JaHMA IIpUMKasa O IpUEME Ha
pabory.

Bce J0KYMEHTEI JINYHOTO JIeNa MOIIIHBAKTCA B 00/100kKy 00pasia, yCTaHOBICHHOTO
Ha npeaAnpuATHU. Ha Heii ykasbiBaroTcs HaMHIHs, HMsl, OTYECTBO PabOTHHKA.

K KaxmoMy IMYHOMY J€jy MpHIAraloTcsi fBe LBETHblE (QoTorpaduu paboTHHKA
pasmMepoM 3x4.

Bce  JOKYMEHTHI, TIOCTYMAaOMMe B JIMYHOE  JCJTO,  pacrnojaralTci B
XPOHOJOTHYECKOM Iopaake. JIMCTEI JOKYMEHTOB, [OAWIMTEIX B JIMYHOE IO,
HYMEPYIOTCS.

JIngnoe JeN0 BemeTcs HA NPOTSKEHMH BCel TPYMOBOM aeATelbHOCTH pabOTHHKA.
W3MeHeHHs, BHOCHMMBIE B  IMYHOE J€J10, JOMKHEI  OBITh  IOATBEPXKACHEI
COOTBETCTBYIOLIMMH JOKYMEHTaMH.

3.2.7. PaboTomarens He MMeEET MpaBa Toiydarbh M 00padaTeBaTh NMEPCOHAILHBIE
JaHHble paGOTHHUKA O €T0 MOJTMTHYECKHX, PEIUTHO3HEIX H HHBIX YOSKICHUAX M YAaCTHOU
JU3HM. B cilydasx, HEIOCPEACTBCHHO CBA3AHHBIX C BONPOCAMH TPYAOBbIX OTHOIICHMH
JaHHBIC O YACTHOW KM3HM paboTHHMKa (WHOpMauMs O >XH3HCNEATENBHOCIH B cdepe



ceMeliiHbIX OBITOBBIX, JHYHLIX OTHOIICHMI) MOTYT OBITH MOJY4YEHB! H 00paOOTAHEI
paboTomaresieM TOABKO € €ro MHCEMEHHOTO COITIACHA.

3.2.8. PaboTojarens He HMEET NPABO MOMy4aTs U 0OpabaThIBaTh NMEPCOHAIbHBIE
JaHHEIE pPafOTHMKA O €ro WICHCTBe B OOMECTBEHHbIX OOBENWHEHHMAX WIH €ro
npodcorO3HOM  NEATENBHOCTH, 32  WCKIIOYEHHWEM  CIydacB,  TPeTyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.3. K ofOpabGorke, nepemade W XpaHEHWIO TIEPCOHAIBHBIX JaHHBIX pabOTHHUKA
HUMEHOT IOCTYTI COTPY/AHHUKH:

- Oyxranrepuy;

- OT/AENa KaJIpoB;

- OTZ€/1a HayYHO-TeXHUYEeCKOH HH(OpMaLnH,

- MJIAHOBO-3KOHOMUYECKOTr0 OT/IENa;

- qupextop MHCTHTYTA (M/WITK JIMI0 HCTIONHSAIOIEE 00A3aHHOCTH JAUPEKTOPA);

-3amecTuTeNH aupekropa HMucrutyra (uHbQOpManMa o0 (aKTHUECKOM MECTE
TIPOXKHBAHWS M KOHTAKTHBIE TeNe(hOHb! paOOTHHKOB);

- PYKOBOAMTEIH CTPYKTYPHBIX MOJpPa3/CNCHUI 1O HAlpaBlEeHHIO JEATEIbHOCTH
(IOCTYT K MePCOHATBHEIM IAHHBIM TONEKO pa0OTHHKOB CBOETO II0APA3AEICHH).

3.4. Mcnosib30BaHue NEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
LEJISIMH, OTIPEACTURITUMH WX TIOTYyUEHHE.

3.4.1. TlepcoHanbHBIE JAHHBIE HE MOTYT OBITh UCIIOIB30BAHBI B LIESIX IPHYMHEHUA
HWMYIIECTBEHHOTO M MOPAJIBHOIO Bpela rpaiciaHaM, 3aTpyJHEHHMA peaau3alHy TNpaB H
ceobox rpaxknaH Poccuifickoit ®enepauuu. O0paboTKa cHELHAIbHBIX KaTETOpHH
NEPCOHAIBLHBEIX [JAHHBIX, KacalOUIMXCsl pacoBOH, HALMOHAIBHOW MPHUHAIIEKHOCTH,
TIOMHTHICCKUX B3TVIS/IOB, PETUTHO3HBIX MM ¢uiocopekux yOeusaenuid, COCTOAHHS
3[0pOBbS, MHTHMHOH JKM3HM, HE€ [OIyCKaercsd, 3a HCKIIOYCHHEM  CIIYYacB,
NPEeTyCMOTPEHHBIX 4acThIO 2 ¢T. 10 @3 «O nepcoHanbHBIX JaHHBIXY.

3.5. Ilpu nepenmaye nepcoOHaNBHBIX [JAaHHBIX pabOTHHKAa paboTojaTenb HOJKEH
co0moaaTh caeayomne TpeOoBaHHA:

- He coo0wWaTh MEpPCOHANBHEIC JaHHbie pabOTHHKA TpeTbedl CTOpoHE 0€3
NMCBMEHHOT'O COIJacks padOTHUKA, 32 HCKIIIOUEHHEM CIIydaeB, KOrJa 9TO HEOOX0AMMO B
HEIAX TMPEAYTIPEKICHNS YrPO3bl KH3HH H 3J0pOBbIO pabOTHHMKA, a TalKe B CiIydasx,
YCTaHOBJIEHHBIX (e/iepallbHbIM 3aKOHOM;

- HC COO6HIEITB NEPCOHAJILHLIC JAaHHEBIC pa60THH]{a B KOMMEPUYECKHX HEIAX 0e3 ero
NTHUCBEMCHHOTIO COrIaCcysl,

- NPeAYIPEAMTD JIML, MOJYYaloUHX N€PCOHATBHEIC JaHHBIE PabOTHHKA, O TOM, 4TO
9TH JaHHBEIE MOTYT OBITH WCIIONB30BAHbL JIMIIb B LEJAX, JUIA KOTOPEIX OHHM COOOIICHEI, H
TpeGoBaTh OT JTHX JIHI MOITBEPXKACHHS TOTO, YTO 3TO MpaBuio cobmoxeHo. Jlkua,
MOJIyYalONIMe  MCpPCOHANBbHBEIC  JaHHble  paloTHHMKa, — o0g3aHel  coOMONaTh
KOHQUAEHIHMAIFHOCTE.  JlaHHOE TONOXKEGHWE He pachpocTpaHseTcs Ha  OOMEH
MEpCOHATEHEIMA JTaHHBIMH pPa0OTHUKOB B IOpAAKE, YCTAHOBICHHOM (helepallbHbIMU
3aKOHaMM;

- paspemiaTh JOCTYN K MEPCOHAIBHBIM JaHHBLIM PAaGOTHHKOB TONBKO CTELHAIBHO
YIIOJIHOMOYEHHBIM JIHI[aM, TP 3TOM yKa3aHHBIE JIMLA JOJDKHBI UMETH MpPaBO MONy4aTh
TOJILKO Te TMEPCOHANbHbIEe JaHHble pabOTHHKA, KOTOpBIE HEOOXOMMMBI [JIA BBIIOTHEHUA
KOHKPETHBIX (PyHKI[HIA;



- HE 3anpamdBaTh MHQOPMALMIO O COCTOSIHUM 340pOBbs pabOTHHMKa, 3a
HCKIIFOYCHHEM TEX CBEJCHMH, KOTOPBIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH
BEITIOJIHCHUA PaOOTHHKOM TpYya0BOH GyHKITHM,

- TIepellaBaTh TNEPCOHANBHBIC JaHHBIE pabOTHHKA MPEeACTaBUTENAM pabOTHHKOB B
nopAake, ycraHoBaeHHoM TpymoBeim  kozekcoM Poccmiickoit  ®eaepaumu, u
OrpaHUYMBATh 3TY WH(OPMALMIO TOIBKO TEMH INEPCOHANbHBIMH JaHHBIMH pabOTHHKA,
KOTOpBIC HEOOXOAUMBI JI1sl BBIMONHEHHS YKa3aHHEIMU MPEACTABUTENAMH UX (DYHKIHIA.

3.5.1. Ilepenaya nNepcoHANBHBIX TAaHHBIX OT JepiKaTelld MM €ro NpeAcTaBUTENeH
BHEIIHEMY IOTPEOMTENIO MOXKET JOMYCKaThCs B MUHMMANBHBIX 00bEMaX M TONBKO B
Ue/IAX BBINOJHEHUA 3aJay, COOTBETCTBYIOIIMX OOBEKTHBHOW IpuunHE cOOpa 3THX
JTaHHBIX.

3.5.2. Tlpu mepefaye MePCOHAJBHBIX NAHHBIX PaGOTHHKA MOTPEGHUTENIM (B TOM
4ycle U B KOMMeEpYecKux Lensx) 3a npeaenst MMBU PAH paGoromatens He mOmkeH
coobmaTk 3TH JaHHBIE TpeThel CTOpOHE Ge3 MHCBMEHHOro cornacusi paGOTHHKA, 3a
HCKJIOYEHHEM CIIyYacB, KOrja 5T0 HeOOXOAMMO B LIEJIAIX NPEAYIPEIKIACHUS YIPO3bl )KH3HH
¥ 3/10pOBBIO PAOOTHHKA MITH B CIYYasX, YCTAHOBICHHBIX (heaepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(MAEHUMATBHOCTH TpH cOope, 00paloTKe M XpaHeHHH
MEPCOHAIBHBIX JaHHBIX COTPYMHHKA PAaCHpOCTPAHAIOTCA KaK Ha OyMaskHble, TAK M Ha
JJIEKTPOHHBIE (ABTOMAaTH3UPOBAHHbIE) HOCHTEIH HHYOPMALHH.

3.7. He pomyckaeTcs OTBeuaTh Ha BOMPOCHL, CBS3aHHBIC C Tepeaayeit
MEePCOHATBHOM HH(POPMaIIH 1O TeaepoHY KK Dhakcy.

3.8. XpaHEHHE IEPCOHAIbHBIX HAHHBIX [O/DKHO HPOMCXOJMTh B IOPSIKE,
MCKITIOYAIOIIEM X YTPATy MM UX HEMPABOMEPHOE UCIIOIB30BaHHUE.

3.8.1. B uenax obecneyeHns COXpaHHOCTH W KOHMMAEHIMATEHOCTH NEPCOHATbHBIX
JaHHBIX PAaOOTHUKOB OPraHHM3allMM BCE ONEpalHy 10 OMOPMIEHHIO, (OPMHPOBAHHIO,
BEJECHHUIO M XPAHCHHUIO JaHHOH MH(OPMALIUM JOJDKHBI BBINOJIHATBCH TOJIBKO PabOTHUKAMH
OTAENa KaJpoB, OCYHIECTBISAIOMMMH JaHHYIO pab0oTy B COOTBETCTBHHM CO CBOMMH
CIy>KeOHBIMH 003aHHOCTAMH, 3a(DHKCHPOBAHHEIMY B HX JO/DKHOCTHBIX MHCTPYKITHSX.

3.8.2. OTBeThl Ha NMHCHMEHHEIC 3aMPOCH APYTMX OPraHM3alMii M y4YpexIeHHH B
Npeaenax WX KOMIETEHIIMH H IPEJOCTABICHHBIX INOJIHOMOYHH MAlTCA B MHCHMEHHOH
hopme Ha OnaHKe NMpeANPUATHS H B TOM 00beMe, KOTOpLIH MO3BOJAET He pasriallaTh
H3JTHIIHAH 00Bb€M MEPCOHANBHEIX CBEACHUI O pabOTHHKAX MpeANpPHUATHS.

3.8.3. Ilepenaua uHbOpManKH, coaepXKaleil CBEJeHHA O IEPCOHAILHBIX AAHHBIX
pabOTHHKOB OpraHM3aluM, 1o TenehoHy, dakcy, SIEKTPOHHON modte 6e3 MHCHBMEHHOTO
corjacus pabOTHUKA 3anpeLIaeTCs.

3.84. Jluynple Jena W JOKYMCHTBI, COJEp)KAllMe TIEPCOHANBHBIE JaHHBIE
pabOTHUKOB, XpaHATCA B 3aLMparoluxcs wkadax (ceidax), 06ecrnednBalomuX 3aUTy OT
HECaHKIIMOHHUPOBAHHOI'O JIOCTYIIA.

3.8.5. IlepcoHanbHbBIE KOMIIBKOTEDPHL, B KOTOPHEIX COMEPXKATCA MEPCOHATBHEIE JAHHBIE,
JOJDKHBI OBITh 3aIIMINCHE] TAPOJIIMH JocTyna.

Ilpu NpUHATHH pelueHHH, 3aTparuBalOLMX HHTEpeCcH paboTHWKa, paboToaaTelb He
HMCET TpaBa OCHOBBIBATBCA HaA I[IE€PCOHAJIBHbBIX JaHHBIX paﬁommca, IMONYYCHHBIX
HUCKIKOYHMTEIBHO B pe3yJbTaTeé WX aBTOMATH3MPOBAHHOH 0OpabOTKU WIIM 3JEKTPOHHOTO



nmoiny4yeHus.  PabGoronarens  yYyMTBIBaeT  JIMYHble  KadecTBa  pabOTHHMKA,  €ro
NoOpOCOBECTHEIH U 2 PeKTUBHEBIN TPy

4. JOCTVYII K ITEPCOHAJIbHbIM JTAHHBIM COTPYJHUKA

4.1. Bayrpennuii joctyn (noctyn BHyTpu MHCTHTYTA).

4.1.1. IIpaBo mocTyma K IEPCOHATBHBIM JAHHBIM COTPYIHHKA HMEIOT:

- mupexrop MMBH PAH (1160 nuio ucnonHsroie ero 0643aHHOCTH);

- HAY@JIBHHK OTJIENa KaJIpOB, CIICI[YACTH;

- 3aMCCTUTEN AUPEKTOPA 10 [IOJYMHEHHOCTH;

- PYKOBOJUTENM CTPYKTYPHBIX MOJpa3feleHUi MO HAIMPaBJICHHIO IESTEIbHOCTH
(IOCTYyn K JMYHBIM JaHHBEIM TOJBKO palOTHUKOB CBOEr0 TOApa3feleHHs) o
corjacoBaHHIO ¢ pykoBoguresem MMBH PAH;

- NIPU TEPEBOJAC M3 OJHOIO0 CTPYKTYPHOTO IOJAPA3JENCHUs] B APYroe JOCTYH K
NEPCOHAJIBHBIM ~ JTaHHBIM  COTPYAHHKA MOXET HMMETh PYKOBOAWTEIh HOBOTO
HOApa3e/ICHHs 110 COrJIACOBAHUIO C IUPEKTOPOM HHCTHTYTA,

- COTPYOHHMKH OyXrajTtepum - K TeM [aHHBIM, KOTOPBIE HEOOXOIMMBI A
BBINOJIHEHUA KOHKPETHBIX (QYHKITHIA;

- caM paOOTHHK, HOCUTEJIb JaHHBIX;

- [pyrue COTpyaHUKH VIHCTHTYTa NpH BBIIOJHEHUH HMH CBOHUX CITYKEOHBIX
00A3aHHOCTEH MMEIOT JOCTYyIl K MEPCOHANBHBIM JIaHHBIM pPabOTHHKA TONBKO C
paspelieHus AupeKkTopa MHCTUTYTa UM ¢ MUCBMEHHOIO COIJIacHs caMoro paboTHHKA.

4.1.2. llepeuyens M, UMEIOLMX JOCTYII K MEPCOHATBHBIM JaHHBIM paGOTHHKOB,
OTpEJICSICTC MPUKAa30M aAupekropa MHcTHuTyTA.

4.1.3. PoOCTBEHHHKH M 4ieHH ceMel. IlepcoHalibHble JaHHBIE pabOTHHKA MOTYT
OBITE NPENOCTABIECHBl POJACTBEHHUKAM HJIM WIEHAM €ro CEMbH TOJBKO C MHUCHMEHHOTO
paspelueHus camMoro paboTHHKA.

4.2. BHelmHwuii 1oCTyT.

HCpCOHa.HBHBIG JaHHBIC BHE OpraHu3anyH MOT'y1 NNpEaCTaBIsATECS B
roCy1apCTBEHHBIC U HETOCY JaPCTBCHHBIC (bYHKL[HOHaIIBHHe CTPYKTYPBI:

- HAJIOrOBBIE HHCIIEKIIUH;
- IPaBOOXPAHHUTEIbHBIE OPTaHbI;

- OpraHel CTaTUCTUKH;

- CTPaxOBBIE ar€HTCTBA;

- BOGHKOMATHI;

- OpPTaHBI COIMATIBHOIO CTPAXOBAaHNUS;

- [ICHCUOHHBIE (OH/IBI;

- MOJIpa3ICICHUA My HULIMITAJIBHEIX OPraHOB YIIPABJICHHUA.

4.3. Jlpyrue opraHuzanuu (MMEIOT DOCTYN K MH(pOpMAIMM TOJBLKO B cepe cBoeiH
KOMIIETCHIIHH).



Ceezienuss 0 paOOTHHKE (B TOM YHCIE YBOJIEGHHOM) MOTYT OBITh TNPEIOCTABJICHBI
APYroif OpraHu3alMH TOJBKO C THCBMEHHOrO 3ampoca Ha OJlaHKe OpraHu3aldHd ¢
MPHJIOKEHNEM KONHMHU 3a4BJICHUS pabOTHUKA.

4.4. OpraHu3aluM, B KOTOpPbIE COTPYIHHK MOXET OCYLIECTBIIATH MEPEUHCICHHUA
JICHEIKHBIX CPENCTB (CTPaxOBble KOMIAHHM, HErOCYAAapCTBEHHBIE NEHCHOHHBIE (DOH/IEI,
0/1arOTBOPUTEIIbHBIE OPraHU3aLMH, KPEIUTHBIE YUPEXKICHHS ), MOTYT MOJIYYHTE JOCTYI K
MEPCOHATBHBIM JJAHHBIM paOOTHHKA TOIBKO B CIIyyae €ro MMCbMEHHOTO pa3pelleHHUs.

5. BAIIIUTA TTEPCOHAJIBHBIX JJAHHBIX

5.1. 3ammMTa NEpCOHANBHBIX  JAHHBIX TIPEJCTaBifgeT COOOH  KECTKO
pErIaMEHTHPOBAHHEIH U JUHAMHYECKH TEXHOJOTHYECKUH IPOLIECC, MPeayTpexkIaronHii
HapylIeHHe JOCTYIHOCTH, UEJIOCTHOCTH, MAOCTOBEPHOCTH M KOH(QUIACHIHATLHOCTH
NEPCOHAIBHBIX JAHHBIX H, B KOHEYHOM CYeTe, 00eCNeunBalOMIMN JOCTATOYHO HAJCKHYIO
OesomacHOCTE MH(OPMAlMM B TIPOLECCE YMPABICHYECKOM W  MPOU3BOACTBEHHOM
nestensHoctu MMBU PAH.

5.2. YnonHoMoueHHble nonpasneneHus MHCTUTYTa, OCYLIECTBIAIOIIUE BEIEHUE
JUYHBIX Jejl pabOTHHUKOB, 00ECNeuMBalOT 3alUTy MNEPCOHANBHBIX MOAHHBIX OT
HECaHKIMOHMPOBAHHOTO JOCTYTA U KOMMMPOBAHHUS.

5.3. «BHyTpeHHAs 3a1uTay.

5.3.1. JIns obecriedeHHH BHYTPEHHEH 3alIUTEI NEPCOHANBHBIX JAHHBIX pabOTHUKOB
MMBH PAH B 06s13aHHOCTH Y TOMHOMOYEHHBIX MMOJIpa3/Ie/ICH!I BXOAUT:

- OrpaHHYeHHE H perlaMeHTauuA cocTaBa paOOTHHUKOB, (GYHKIHOHAIBHBIE
00A3aHHOCTH KOTOPBIX TPEOYIOT KOH(PUISHIIHANBHBIX 3HAHHMIA;

- crporoe wu30HparenbHOe W 00OCHOBaHHOE pacmpeleieHHe [I0KYMEHTOB U
HHQOPMaLMH MEXAY pabOTHHKAMU;

- paudOHalbHOE pasMelleHHe pabounx MecT paOOTHUKOB, TPH KOTOPOM
HCKITIOYAJI0Ch OBl OECKOHTPOIBHOE HCIOIB30BAHKE 3alIUIIIAeMOi HHpOpMaITiH;

- 3HaHue pabDOTHUKOM TPeOOBaHHH HOPMATHBHO — METOJMYECKHX JOKYMEHTOB II0
3alUTe HHPOPMAIMH U COXPAHEHUH TAHHE;

- HaJd4yue HeoOXOAMMBIX YCIOBMH B  noMelmeHWd i paboTel ¢
KOH(HUAEHIHATHHBIMH JIOKYMEHTaMH H 02a3aMH JaHHBIX;

- ONPEJICICHHE H perilaMeHTalusa cocTaBa pabOTHHUKOB, UMEKOLIMX NPABO JOCTYIa
(BXxoza) B MOMEUIEHHE, B KOTOPOM HAXOJUTCSA BBIUUCIUTE/IbHASA TEXHUKA;

- OpraHM3anys opsaKa YHHYTOXKEHH HHDOopMalLiy;

- CBOEBPEMEHHOE BHISIBJICHUE HapylIEeHUs1 TpeOOBaHUN pa3pelIUTEILHON CHCTEMBI
JocTyra paboTHHKAMH MOApa3ae/IeHus;

- BOCIIMTATENIbHAsA M pPa3biACHUTENbHAA padoTa ¢ COTpYAHMKAMU MMOAPa3IeIeHUs 0
NpeaynpexJACHUI0 YTpaThl I[EHHBIX CBEJEHWH npu pabore ¢ KOHPUIACHUIUAIBLHBIMU
JNOKYMEHTAMM;

- HE JIOMycKaeTcs BblJlada JTHUYHBIX JIeJ1 COTPYAHMKOB Ha paboune Mecrta
pykoBoaurenei. JInunble Aesla MOTyT BBIAABATHCS Ha pabouyMe MECTa TOJIBKO AUPEKTOPY
MMBHU PAH, paGoTHukam oTaena KaJApOoB M B HCKIIOYUTEIBHBIX Clydasx, [0
MMUCEMEHHOMY PAa3peLUEeHHIO JUPEKTOPA, - PYKOBOJUTEIIO CTPYKTYPHOIO MoJapa3elICHNS.
(HanpuMmep, NpU MIOATOTOBKE MaTEPHAJIOB ISl aTTECTallMK pabDOTHUKA).

5.3.2. 3amuTa nepcoHalIbHBIX JAHHBIX COTPYAHHMKA HA 3JIEKTPOHHBIX HOCHTEIIAX.

Bce manku, conepiaiiue NepcOHaIbHbIE AAHHBIE COTPYJIHHKA, JOKHBI OBITh
3alIMIIEHbI TTAPOJIEM, KOTOPBIH cood1aeTcs HayalbHUKY OT/ENa KaJpoB U PYKOBOIHUTEIO
OTIeJ1a HayYHO-TeXHUYECKOM HHopMauu
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5.4, «BHewH:As 3a1uTay.

5.4.1. lIna obecneyeHys BHELIHEH 3alMThI MEPCOHATBHBIX JaHHBIX COTPYAHHKOB B
MMBLBH PAH opranusoBaHa NpoIycKHas CHCTEMa MPHU BXOAE B 3[aHus CIYKEeOHBIX M
NPOU3BOJACTBEHHBIX MOMEIIEHHIA.

5.5. Bee suna, cBsizaHHbIe C [OJy4eHHEeM, 00pabOTKON M 3aIHTON MEPCOHANLHBIX
JaHHBIX, 00sA3aHbl MOANHCATh O0A3aTENBCTBO O HEPA3MNAICHUH TEPCOHANBHBIX JAHHBIX
pabOTHUKOB.

5.6. IIo BO3MOXKHOCTH NIEPCOHANIBHEIE JAHHBIE 00C3TNUHBAOTCS.

5.7. KpoMe Mep 3alMTBl [E€PCOHAIBHBIX  JaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATENbCTBOM, paboTojareny, pabOTHUKM W HMX TPEACTABUTCIH  MOIYT
BEIPA0ATHIBATh COBMECTHBIE MEPHI 3aIUTHI IEPCOHAIBHBIX AaHHBIX paOOTHHKOB.

5.8. PaGoroparenr 00f3aH B3aUMOJEMCTBOBATh € TOCCHCTEMON OOHApYKECHHS
KoMnpioTepHBIX aTtak (I'ocCOIIKA), B TOM uucie HampaBiATh COOOIIEHHA 00 yTeuke
naHHBIX. Mexannsm B3aumojeiictui onpenenser ©Cb. B coyyae koMmpomeraniu
[IEPCOHANBHBIX JaHHBIX B TEUeHHE 24 YacoB ¢ MOMEHTa IIPOMCIUIECTBUH, MHLMAEHTA,
pabotomarens 00s3aH IPOBECTM BHYTPEHHEE paccieJOBaHHe M COOOLIMTH B
POCKOMHaA30p 0 €ro pesynpTarax, a Takxke O BAHOBHBIX JIUIAX (TIPH HATHYUH).

6. [IPABA U OBSI3AHHOCTHU PABOTHHUKA
6.1. IIpaBa paGoTHuKa:

6.1.1. 3axpennenuwe npaB pabOTHWKA, pErTAMEHTHPYIONMX 3alATy  €ro
MEPCOHANBHEIX JaHHEIX, 00€CMeYnBaeT COXPAHHOCTh IOMHON M TOYHOH MH(OpManuH 0
HEM.

6.1.2. PabOTHUKH M UX MPEACTABUTENH AODKHBI OBITH O3HAKOMIICHBI MO POCIIUCH C
MOKYMCHTAaMH OpraHH3alliH, YCTAHABIMBAIOILMMH I0PALOK OOpabOTKH MEPCOHATBHBIX
JaHHbIX paOOTHHUKOB, a Takke 00 UX NpaBax W 00A3aHHOCTAX B 3TON 06IACTH.

6.1.3. B menax 3aluTel NEepCOHANBHBEIX MAHHBIX, XpaHsAUMXcs y paboromaTes,
pabOTHHK UMEET IIPaBo:

- TpeboBaTb HCKIIOYCHHS WIM HCIPABICHUA HEBEPHBIX WM HENOJHBIX
IIEPCOHAIBHBIX JAHHBIX, a4 TAKXKe JIAHHBIX, 00pabOTaHHBIX ¢ HapYIICHHEM TpeOOBaHMM,
OTIpECIEHHBIX TPYAOBBIM 3aKoHOAATEILCTBOM. IIpH orTkasze paboromaress UCKIIOYHUTD
WIM HCOPABUTHL IIEPCOHAIBHBIE JAaHHBIE COTPYAHUMKA OH HMEET I[paBO 3aABUTh B
NUCBEMEHHOH ¢opMe paboTomaTeld O CBOEM HECOTJAaCHH ¢ COOTBETCTBYIOIIHUM
000CHOBaHMEM Takoro Hecorjacus. IlepcoHajpHBIE OAHHBIE OLIEHOYHOTO XapakTepa
COTPYAHHUK UMEET NPABO JIOMOIHHUTE 3asBICHHEM, BEIPAKAIOIIHMM €ro COOCTBEHHYIO TOUKY
3pEHuUA.

- Ha cBoboauelit OecriaTHelil JOCTYI K CBOMM MEPCOHATLHBIM JAaHHBIM, BKIIIOYas
[IpaBO Ha IIOJIydyeHHe Konui JroOoH 3anucH, cojeprkaliei IEepCOHAIbLHBIE JaHHBIE
COTpPYIJHHKA, 3a HUCKIKYECHHEM CJIy4aeB, IMPEJyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit Mdenepanuu.

- TpeGorats n3Bemenus paboroaarenaeM Beex JIHL, KOTOPBIM paHee OBUIM COOOLIEHEI
HEBEPHBIC HJIH HEIIOJIHBIE [IEPCOHAJIBHBIE JAHHBIE COTPYAHMKA, 000 BCEX MPOU3BEICHHBIX
B HUX HCKJIIOYEHHAX, HCTIPABICHUAX HIIH JAOTIOJTHEHHAX.
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- ObOxanoBaThb B cyd J0ble HETIPaBOMEpHBIE JeHcTBUS MM Oe3leHCTBHE
paGotoaarens npy o6paboTKe U 3aLUTE €ro NEPCOHAIBHBIX JAHHBIX.- OINpeaensaTh CBOUX
NpeACTaBUTENCH TS 3aIUTEI CBOMX NMEPCOHATBHBIX TaHHBIX.

- ITo 3anpocy paGoTHuKa (rpakaaHHHA) WIH €ro I[peAcTaBUTENs CBEACHHA 00
00paboTKe MEepCOHATBHEIX AaHHBIX HY)KHO MpEefOCTaBUTh B TedeHHe 10 paboyux nHEM.
Cpok Moxer OBITH YyBeNHYeH B Ipenenax S5 padoyux JHell Ha OCHOBaHHUH
MOTHBHPOBAHHOI'O yBeJoMJIeHHs. OTBeT aaerci B ToiH ke (opmMe, B KaKoil MOCTYNHII
3alpoc, €CJIK B 3alpoce HE YKa3aHO WHOE.

6.2. PaGoTuuk o0s3aH:

6.2.1. IlepenaBats paboOTOAATENIO WIH €0 IPEICTABHTENIO KOMIUIEKC JOCTOBEPHBIX
JTOKYMEHTUPOBAHHBIX  TEPCOHATBHBIX  JIAHHBIX, [IE€PEYEHb KOTOPBIX  YCTaHOBJIEH
TpynossiMm xoaexcoM Poccutickoit @enepanuu.

6.2.2. CBOEBpeMEHHO B pa3syMHbl CpOK, HE IpeBblLIANOMMA S5 OHe#H, coollars
paGoTomarento 00 H3MEHEHHH CBOMX TMEPCOHATBHBIX JaHHBIX.

6.2.3. PaGoTHuKM cTaBaT padoTojaTens B M3BECTHOCTh 00 M3MEHEHUH (aMHIMu,
HMEHH, OTYECTBA, NATHl POXKAEHHUA, YTO IOJY4YacT OTpaKCHHE B TPYIOBOH KHWXKKE Ha
OCHOBAHHH TIPEJICTABICHHBIX JOKYMEHTORB. [Ipy HE06X0AMMOCTH H3MEHSIOTCS JaHHbIE 00
o0pa3zoBanuy, NpodeccHy, CeHaILHOCTH, IPUCBOCHUH HOBOI'O paspsijia v 1p.

6.2.4. B mensx 3aUIUThl YaCTHOM KH3HH, JHYHOH M ceMelHO# TallHbl paOOTHHKH He
MOKHBI OTKA3BIBATHCA OT CBOETO MpaBa Ha 00paboTKY MEPCOHATBHBIX JTaHHBIX TOJIBKO C
HX COIJIacHs, IIOCKOJBKY 3TO MOKET II0BJIEYb NPHYHMHEHHE MOpPAJIILHOrO, MAaTEPHAIBHOTO
Bpea.

7. OTBETCTBEHHOCTb 3A PA3TJIAILIEHHUE KOHOUJIEHIIMATTBHON
MH®OPMAIINH, CBA3AHHOM C IIEPCOAHJIBHBIMU JAHHBIMU

7.1. TlepcoHanpHasi OTBETCTBEHHOCTH — OJHO W3 TJaBHBIX TpeGoBaHHH K
opraHu3aniy (QYyHKIHMOHHMPOBAHHS CHCTEMBI 3alllMUThl MEPCOHATILHOW HHGMOpPMAIMH H
obs3arenpHOE ycioBHe obecniedeHHs 3G (eKTUBHOCTH 3TOH CHCTEMBI.

7.2, HOpumuiyecke ¥ (QHU3MYECKHE JIMIA, B COOTBETCTBHH CO CBOHMH
NOJIHOMOYMAMM  Biajelolue HHQopMmauuel 0 TIpak[aHax, TOMydawllue ¢
UCIIONB3YIONIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH € 3aKOHOAATENIECTBOM
Poccuiickoii Pexepaunn 3a HapyLIEHHE peKHMa 3alluThl, 00paboTKM M mopaiaka
WCTIOTIR30BaHMs 3TOH HH(OPMALIHH.

7.3. PykoBoauTenp, pa3pelialomui JOCTYI COTPYAHHMKAa K KOH(HMIAEHUHAIBHOMY
JTOKYMEHTY, HECET [IEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a JaHHOE paspeIICHHUE.

7.4, Kaxapii  CcOTpYy/IHMK  OpraHM3aliM, [OJIYYalOlHH 118 paboThHl
KOHQHICHUIHANBHBIH TOKYMEHT, HECET €IUHOIMYHYIO OTBCTCTBCHHOCTH 32 COXPAHHOCTD
HOCHTENA U KOHGHICHUHATBHOCTE HHPOPMAIHH.

7.5. Jluua, BUHOBHBIE B HADYLIEHHH HOPM, PeTYTUPYIOLIMX MOTyueHHe, 00paboTKy
¥ 3al0UTY TIEPCOHANBHEIX JAaHHBIX pabOTHUKA, BMHOBHbIE B HApPYLICHUH MOJOXKCHHH
3aKOHOJATeIbCTBA Poccuiickoit Meacpan B 00JACTH NEPCOHAIBHBIX JaHHBIX TIPH
00paboTKe MEepPCOHANBHBIX JaHHBIX pabOTHHMKA, MPHMBICKATCA K AHCUMIUIMHApDHOW H
MaTepHalbHON OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM Tpyn0BbIM KogekcoM PO u
WHBIMH (peaepaibHBIMH 3aKOHAMH, @ TAaKOKe IPHBIEKAIOTCS K IPayIaHCKO-IIPABOBOMH,
AIMUHHCTPATHBHOM M YTOJOBHOH OTBETCTBEHHOCTH B MOPAAKE, YCTAHOBJIEHHOM
¢denepaibHEIMA 3aKOHAM.
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7.5.1. 3a HEMCTIONIHEHUE WITH HEHAUIEXKALIEE HCIIONHEHHE Pa0OTHHKOM I10 €r0 BUHE
BO3JIO}KEHHBIX Ha HEro o0s3aHHOCTeH No cOOMI0ICHHIO YCTAHOBIGHHOTO MOpsIKa paGoThl
CO CBEICHHAMH KOH(DHMIEHIMATBHOTO XapakTepa paboToJaTens BIpaBe IPUMEHATH
npeaycMoTpenHsie TpynoseiM Koekcom AMCHUIIIMHAPHBIE B3BICKAaHHUA.

7.5.2. JlomkHOCTHblE JiMIA, B 00M3aHHOCTE KOTOPHIX BXOAWT  BEJCHHE
[EPCOHANBHBIX [JAHHBIX COTPYIHHKA, O00s3aHBl O0ECHEUHUTh Ka)KIOMY BO3MOXKHOCTH
03HaKOMJICHHSA ¢ JOKYMEHTAaMH M MaTepUaIaMH, HETIOCPEICTBCHHO 3aTParuBalOIIuMHU €ro
MpaBa M CBOOOJIBI, €CIH MHOE HE INPEAyCMOTPEHO 3akoHOM. HempaBoMepHblif 0TKa3 B
MPEJAOCTABICHHH COOpPaHHBIX B  YCTAHOBIEHHOM TOpSAAKE JTOKYMEHTOB, JIH0O
HECBOCBPEMEHHOE MPENOCTABJICHUE TAaKUX JOKYMEHTOB HIM MHOM HH(pOpMaUdd B
Cly4asx, MpeayCMOTPEHHBIX 3aKOHOM, JIM0O NpEJ0CTaB/IEHHE HETONHOH WIH 3aBElIOMO
T0HOH MHQOPMALUK — BlleYeT HATOKEHUE HAa JODKHOCTHBIX JIMI aIMMHHUCTPATHBHOIO
mrpada B pasMmepe, ompeneasemoMm  Koaekcom 00 aJIMMHHCTPATHBHEIX
[IpaBOHAPYLICHHAX.

7.5.3. B coorBerctBHH ¢ ['paxxpanckum Koaekcom Hia, He3aKOHHEIMH METOIAMH
MOJIyYHBIIKE MHGOPMALHUIO, COCTABISAIOUIYIO CIYXKeOHYIO TalHy, 00f3aHbI BO3MECTHTH
NPUYHMHEHHEIE YOBITKY, [IPUYEM TaKas ke 00SI3aHHOCTh BO3j1araeTcsa H Ha pabOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 32 HApPYIICHHE HEMPHKOCHOBEHHOCTH YaCTHOH
)KU3HH ( B TOM YHCIIe HE3aKOHHOE COOMpAHUE WM PACIPOCTPAHEHHE CBEJCHHUI O YacTHOM
KH3HM JIHIIA, COCTAB/AIOLLEO €ro JWYHYH WM ceMeWHylo TaiiHy, 6e3 ero cormacus),
HEMpPaBOMEPHBIA JTOCTYMm K OXpaHAeMOH 3akOHOM KOMIBIOTEPHOH HWH(OpMauuy,
HCTIPABOMEPHEIN OTKa3 B IPEJOCTABIEHMHM COOPAHHEIX B YCTAHOBICHHOM MOpSIKE
NOKYMEHTOB M CBE/NICHHMH (€CNM OTH ACAHHMA NPHYMHWUIM Bpeld [paBaM W 3aKOHHBIM
MHTECPECAM Ipa[aH), COBEPLIEHHBIE JTHLIOM C HCIOTB30BAHHEM CBOErO CIYKEOHOro
IIOJIOXKEHHUS HakaspiBaeTcd mTpadoM, TubO JUIIEHHEM TIpaBa 3aHUMATh OIpele/ICHHBIE
JOKHOCTH WJIH  3aHMMATbCA  OIIPEAENIEHHOH JAEATENbHOCTBIO, JHOO apecToM B
coorBercTBHH ¢ YK POD.

7.6. HemnpaBoMepHOCTh JEATEIBHOCTH OpPraHOB TIOCYAAPCTBEHHON BIACTH U
OpraHm3aliii 1o cOOpy M HCIOJIB30BAHUID [EPCOHATBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B Cy1eOHOM TOPSJIKE.

8. [IPABUJIA YHUUTOXEHHS HOCUTEJIEM, COJEPKAILIMX
ITEPCOHAJIBHBIE JJAHHBIE

8.1. Ilo HacrosmeMy [lONOXKEHHIO YHMYTOXEHHE HOCHTENCH, COIEpHKAIIUX
NEPCOHAIIBHEIE JaHHblE pal0OTHUKOB M HHBIX CYOBEKTOB IEpPCOHAIBHBIX JaHHBIX,
obparuBmiuxcs B MMBU PAH, B ToM umHcie 4epHOBHKOB, OpaKOBaHHBIX JIUCTOB,
HEITOAIHMCAHHBIX IIPOEKTOB JOKYMEHTOB U UCIIOPYEHHBIX KOMHM JOIKHO COOTBETCTBOBATH
CIEeTYIOLIHM TpaBHIIaM:

- OBITb MAaKCHMM@IbHO HAJEXKHBIM M  KOHQHICHUHAIBHBIM, HCKIKOYas
BO3MOXKHOCTD IOCJIEYIOLIErO BOCCTAHOBICHUA;

- 0OpMIIATECS IOPUANICCKH, B YaCTHOCTH, AKTOM O BBIICTICHHH HOCHTENEH,
COAEpaKALIUX NIEPCOHANIBHBIE JaHHbIE PA0OTHHKOB M IPAYKIAH, K YHHYTOKEHHIO H aKTOM
00 YHUYTOXEHMH HOCHTeleH, coaepikallUX TEepCOHANBHEIC JaHHBIE pPaOOTHHKOB H
IpaX<aH;

- JIOJDKHO TPOBOJUTHCS KOMHCCHEH MO YHHUYTOXKCHHIO MEPCOHAIBHBIX
JAHHBIX;

- YHUUYTOKEHHE JO/KHO KacarbCs TOJIBKO TEX HOCHTENEH, COAEp KalllHx
[IEPCOHANBHBIC JJaHHBIE PaOOTHUKOB M Tpa’k/laH, KOTOPHIC TOMIEKAT YHHUTOXKEHHI B
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CBA3M C JOCTHKCHHMEM LIEJIU 00padOTKH yKa3aHHBEIX NEPCOHATIBHEIX JAHHBIX JTHOO YTpaThI
HEOOXOIUMOCTH B HX JOCTWKCHHH, HE JIOMyCKas CIy4alfHOro WJIM IpeJHaAMEPEHHOr0
YHHYTOKCHHS aKTYaJIbHBIX HOCHTEJIEH.

8.2. Tlopanox yHHUTOXeHUS HHOOPMAIIHH, COMEPIXKAIIEH NepCOHAIbHBIE TaHHBIE
(manee no texcry I1]T),

OpH JOCTHKEHMH Lejned oOpaboTKM MIM TMpPH HACTYIUIEHMM WHBIX 3daKOHHBIX
OCHOBaHUH

8.2.1. VuuuTOoxKeHHE JOKYMEHTOB, coaepxaiux I1/1, mpousBoaures:

- No JOCTHXEHMH 1ene uX o6paloTKM COracHO HOMEHKIAarype Jel U
NOKYMEHTOB, B CTPOI'OM COOTBETCTBHH CO CPOKAMH XPaHEHH;

- MO JIOCTHXKCHWM OKOHYaHHA cpoka xpaHenus I[IJI, ororopeHHOro B
COOTBETCTBYIOIIEM COIVIAIIEHHH 3aMHTEPECOBAHHBIX CTOPOH; B TOM YHCIIE, €CJIH OHH HE
II0JUIEXKAT apXUBHOMY XPaHEHHIO,

- B Cllyyae OT3bIBa corlacusi Cy0ObeKra TIepCOHAJBHBIX JaHHBIX, 3a
HCKIIIOYEHHEM CIIy4aeB, IPEYCMOTPEHHBIX 3aKOHOAATENBCTBOM PD,

8.2.2. YHWYTOXEHHE JOKYMEHTOB, CONCP)KAIUX IEPCOHAJBHBIE  JaHHBIE,
NPOU3BOTUTCSA B C/Iy4ae BbIABJIECHHMS HENPaBOMEPHOH 00pabOTKM MEPCOHAIBHBIX JaHHBIX
B CPOK, HE NPEBBIIANIINIA eCATH pabouuX JHEH ¢ MOMEHTA BBISBICHHUS HENPaBOMEPHOM
00paboTKH NEepCOHAIbHBIX JaHHbIX.

8.2.3. Yuuuroxkenue unpopmaimu ¢ I1J], xpaHsiueiics B 3JeKTPOHHOM BHJE Ha
MaTe€pHAIbHbIX HOCHTE/ISAX, IPOM3BOUTECA MYyTEM BBITIOIHEHUS MPOLIELYPhI CIIELHAIbHOM
MOATOTOBKH MaTEPHANBLHBEIX HOCHTENeH (MHOrokpatHoe (opmaTUpoBaHHE pasielioB,
BBIJICIICHHBIX MO XpaHCHUE JAHHBIX).

8.2.4. VHuurokeHMe MarepuanbHBIX HocuTenedt ¢ [IJ[  ocymecTBigeTcH
MEXaHUYECKUM 1mbo 3JIEKTPOMAarHUTHBIM BO3/€CiCTBHEM . MIOMOMUIBIO
CHELMAIM3UPOBAHHBIX CPEJCTB (IIpeep, YHHUTOKUTETh ONTHYECKUX JTUCKOB H T.IL.).

8.2.5. YHHUTO)KEHHE  HOCHTeNIeH, COZep)KalluX IEepPCOHAIbHEIE  JaHHEIE,
OCYLUECTBIAETC B CIENYIOLIEM MOPSIKE:

- YHHUUTOXKEHHE TIEPCOHAIBHBIX JIAHHBIX, COJEp)KAIUXCA Ha OyMaXKHBIX
HOCHTEJIAX, OCYIICCTBIACTCA IYTEM CHKHUCAHHA MM HM3MEIBUCHHUS Ha MENKME 4YacTH,
MCKIIOYAIOIIHE  BO3MOXXHOCTb  NOCHENYKOIIEr0  BOCCTAHOBJIIGHHS  HH(OpMAIWH,
M3MenpyeHne  OCyIIeCTBISIETCSl ¢ WCMONB30BaHWEM  wipefepa  (YHHYTOXKUTEIS
JOKYMEHTOB);

- YHUYTOXEHHE TIEPCOHANIBHBIX JIAHHBIX, coJIepIKaIUXCs Ha
MalIHHOYHTAEMBIX HOCHTENAX, OCYLIECTBIAETCA IYTEM HAHECEHUS MM HEYCTPaHHMOTO
(U3HUECKOrO MOBPEKACHHS, HCKITIOUAOMICTO BO3MOKHOCTh UX HCIOJIB30BAaHUA, & TAlOKe
BOCCTAHOBJICHMA JaHHBIX. BpllleykazanHoe pocturaercs nyTeM JaedOopMHpPOBaHMS,
HapyILIEeHHA €AUHOH LETOCTHOCTH HOCUTES WIIM €r0 COKMIaHUsA;

- MO/UIeKaIe YHUUTOKEHHUIO (aiiibl ¢ MEPCOHAIBHBIMU JIaHHBIMH KJIMEHTOB,
PacIIOJIOXKEHHBIE HA JKECTKOM JHCKE, YAAIAIOTCS CPEACTBAMHU OINEPALMOHHOH CHCTEMBI
KOMITBIOTEPA € MOCIEIYIOMIMM «OYUIIEHUEM KOP3UHbI»;

- B CiTy4yae JOMYCTHMOCTH MOBTOPHOTO MCMons30BaHus Hocureias FDD, CD-
RW, DVD-RW npuMeHsiercs nporpaMMHOe yaaleHHE («3aTHpaHUE») COAECPKUMOrO
IUcKa TyTeM ero (GopMaTHpOBaHHS ¢ MOCIeAyIolIeii 3amuchi0 HOBOM MHGpOpMAaIMA Ha
JIAaHHBIH HOCUTEID.

8.3.  YHu4YTOXKEHHE NPOU3BOAMTCI IO MEpe HEOOXOAMMOCTH, B 3aBUCHMOCTH OT
00bEMOB, HAKOTUIEHHBIX [Tl YHHYTOXKEHHS JOKYMEHTOB.

84. Jlns yHMUTOXEHHMS MAaTePHATbHBIX HOcUTENed M HHQOpPMAlMM Ha
MaTepHAIbHBIX HOCUTEJIAX AOKYMEHTAJIBHO CO3JACTCA DKCIMEPTHAs KOMHCCHSA B COCTaBe
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He MEHee 3 4YeJO0BEK, COCTaB KOTOPOH YTBEpXKIAaeTcs MpHKa3oM aupekropom MMBHU
PAH. Komuceusa otGupaeT J0KyMEHTHI, TOAIEKallHe YHHUTOXKEHHIO, MPOBEPSET
HalIMYue BCEX HOCHTENCH, MOMIEKAIMMX BKIIOUEHHIO B akT. II0 OKOHYaHHH CBEPKH
COCTABJIACTCA aKT BCEMH Y/IEHAMH KOMHCCHH M YTBEpKJaeTcs npejacenareaeM KOMHCCHH.

8.5. Hocurenu, coaepxamue mepcoOHAIbHBIE JaHHBIE, OTOOpaHHBIE /715
YHMYTOXKEHUSI M BKJIIOYEHHBIE B aKT, rocie npoBepkH ux Komuccueil ckiaasiBaroTcs B
METAJUIMYECKUX Kad ¥ OMeYaTHIBAIOTCA IpeACeaaTe/IeM KOMHCCHH.

8.6. YHHMYTOKEHHE OCYIIECTBIAECTCA 10 aKTy. YHHUYTOKEHHE JOKYMEHTOB
NPOU3BOJMTCA B TPHCYTCTBHM BCEX WICHOB KOMHMCCHH, KOTOpPBIE HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a IPABWJIBHOCTb M IIOJHOTY YHMYTOXKECHHS IIEPEYHCIEHHBIX B aKTe
noKyMeHTOB. Ilocie yHMUYTOXKEHWS MaTepHANbHBIX HOCHTENEH YJICHAMH KOMHCCHH
NOANMCHIBACTCA aKT B TPEX JK3EMIUIApax, JeJlaeTcs 3allcCh B JKypHajle PEerucTpalyu
YHHUTOXCHHS [€PCOHAIBHBIX JAaHHBIX, 4 TAKKE B HOMEHKIATypaX M OMHCAX Jel
NPOCTaBIACTCA OTMETKa «YHHUYTOKEeHO. AKT Ne (mara)».

8.7. VHHUYTOKEHME TMEpPCOHATBHBIX  JAHHBIX, €CIM 3TO  JOIyCKaeTcs
MaTepHAIbHBIM ~ HOCHTENIEM, MOXKET IPOU3BOAMUTLCA  CIOCOOOM, HMCKIIOYAIOLIHUM
NalbHElLYI0 00paboTKy 3THX IMEPCOHAIBHBIX JAaHHBIX C COXPAHEHHEM BO3MOXHOCTH
00pabOTKH MHBIX JaHHBIX, 3aQMKCHPOBAHHBIX Ha MaTEpHAIBLHOM HOCHTENE (yAaleHHe,
BBIMApPBIBAHHUE).

8.8. HakannmBaemble /i YHWUTOXKCHHSI JIOKYMEHTHI, KOMHH JOKYyMEHTOB,
YEPHOBHKH, COAECPIKALUME [IEPCOHA/IbHBIE AAHHBIE, J0DKHBI XPAHHUTBCS OT/ENBHO.

9. BAKJIFOUUTEJIbHBIE [TOJIOXKEHUSA

9.1. Hacrosmee ITonoxxeHune BeTymaeT B CHILY C JaThl yTBEPIKIEHHs M ACHCTBYET
10 OTMEHBI.

9.2. Hacrosmee IlonokeHHe M M3MEHCHHS K HEMY YTBEPXKIAIOTCA AMPEKTOPOM
MMBH PAH wu BBomsrcsa npukasom no Hucruryty. Bee paGorHuku MMBU PAH
JIOJDKHEI OBITH O3HAKOMJIEHBI IOJ] POCHMCH C JaHHBIM ITONOKEHHWEM M M3MEHEHHAMH K
HEMY.
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